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    WEST BOCA RATON COMMUNITY HIGH SCHOOL 

                      SAC FUNDS EXPENDITURE

                               School Year 2011-2012
                                      Funds Request                    

In order to process requested funds you MUST COMPLETE AND RETURN this form to SAC

Treasurer upon approval of funds requested

(Deposit in Amy Steel’s or Jason Ratner’s Mailbox in school’s mailroom)
 The Recipient must process correct paperwork to receive funding.  A copy of all documentation, purchase orders, expense receipts and /or additional backup to be copied to:

1- Budget Keeper- Deborah Benjamin, and 
2- SAC Treasurer – Amy Steel

	Proposal for Expenditure
	Faculty/Staff Recipient

	Date:
	Name:

	Amount Granted:
	Department:

	Breakdown of amounts:
	Direct Phone:

	
	E-mail:


	Brief Description of Use of Funds including all relevant data

	


	SIP Objective  Addressed:

	


    ___________________________________            _________________________________

    Mark Stenner



                    Jason Ratner

    Principal                                                                   SAC Chairperson

                                                                                      _________________________________

                                                                                       Amy Steel

                                                                                       SAC Treasurer

Note:  Per the SAC Bylaws, SAC approved funds must be expended and the SAC notified within sixty (60) days or absent extenuating

      Circumstances, they will revert back to the SAC’s general funds and be available for reallocation.

	Leave Blank- For Official Office Use

	Actual Expenditure

	Requisition to Accounting

	Date Completed                                                                                          Date Paid

	Amount Spent:                                                                                           Exit  Interview Date


Ledger ID________








